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Dear CDRE Resident,

As per your lease, we will begin showing the property immediately for a move in on the first day after the property is vacated.  

We will place a sign in the yard and a key box on the door for showings. Please provide updated contact information as we will try to contact you prior to any scheduled showings.

For your convenience and to ensure a full deposit itemization we’ve enclosed cleaning and property turn over instructions. Our office will reach out to you schedule a surrender time between 8am & 12pm on the last day of your lease, or lease extension.  (Example: End date 3/31, keys must be in the managers hands by 12pm on 3/31). Depending on the situation management may also request you leave keys, remotes & access cards on the kitchen counter.

Once possession is turned over the move out inspection will be performed, we will contact you with any questions we many have. Your deposit itemization will be provided within 30 days from the date you surrender the property to the last known address.

You are required to have the home professionally cleaned and the carpets professionally steam cleaned (If applicable). Below we have provide some contact’s you can interview. You may use any company you prefer. A copy of the invoice on their letter head and with written warranty (30 days minimum) must be provided to management, hand written invoices cannot be accepted. Not following these guidelines will result in a cleaning deduction from your deposit. 

Below we’ve provided some contacts for services you may need that we’ve had good experiences with, feel free to interview each.

If you would like the management company to arrange the cleaning services due to lack of time, we can schedule this for you some time during your week of move out. Please note You will be responsible to ensure the property is ultimately turned over clean if cleaned prior to the home being fully vacant. 
We will do what we can do schedule this for the last 72 hours of the lease. 
(We will charge a $150 fee to coordinate scheduling)  

All cleaning & repairs MUST be completed prior to surrendering the property to CDRE.

Best Carpet Care:     817-230-9399 (Carpets only)
Steam Away:             817-849-8933 (Carpets only)
Smart Cleaning:        682-667-6853  (House cleaning)
Madash:	          817-902-1528  (House cleaning & Handy man)
Francisco:	         772-203-7475 (Handy man & Roofer)
Doug:		         817-500-6935  (General handy man) 	

If you hire a vendor from above and you are not pleased with their quality of work, please us know. Thank you for being our tenant, If you need anything, please ask. 
While preparing for your move and surrender of the property
please adhere to instructions below

Per your lease please to continue to properly maintain any landscaping, this includes but it not limited to, mowing, edging, trimming of bushes & trees in addition to standard watering prior to move out. Lawn care, and animal waste must be maintained and utilities remain on through the last day of your lease or lease extension, even if you move out prior to your lease end date, failure to do so will result in reconnection fees and a prorated bill through the end of your lease being deducted from your deposit. 
If you have pets, for your pet and visitors safety please have them in a safe and secure location during showings, this means in a closed room, kenneled or outside during showings. Please continue to replace air filters monthly. Any item or trash left at the property at the time of move out inspection will be removed at your expense.

According to Paragraph 14 of your lease, if the Landlord or Landlord’s agent have notified Tenant of their intent to access the property and are denied or unable to access the property due to the Tenants failure to make the property accessible, Landlord may charge a trip fee equal to the amount stated in the lease, AND per Paragraph 27  may require tenant to vacant the property with ONE DAY notice after breach of contract, which may result in Tenant eviction.

[bookmark: _GoBack]We will refer to the move in inspection for existing damages, please be sure to leave the property in as good or better condition than at move in. Any damages beyond normal wear & tear can be itemized from your security deposit 

Make sure to allow adequate time for address changes, its recommended your provide the post office, Amazon & other online stores at least 3 weeks notices before you move.

Clear Direction Real Estate appreciates your business and would be happy service your Real Estate needs in the future. Your deposit itemization will be forwarded to address you have provided us within 30 days of your move out. If we do not receive an updated address all deposits and itemizations will be mailed to the old address if no new address has been provided. 

If you have any question please contact us at 817-500-3278.




Move out check list to prepare for final inspection

___ Provide management at least 30 days’ notice. 
___ Provide management your forwarding address 
___ Forward your mail to your new address 
___ Update your new address with family, banks, employers, Amazon, and all other online shopping and shipping
___ Turn on your utilities at your new home 
___ Schedule the turn off the utilities as of the last day of your lease (the owner or new tenant will switch them to their name following day.) 
___ Schedule to move all lawn care, animal waste removal & pest control as of the last day of you lease
___ Unit must be completely free of all personal items and trash, including all closets, shelves, cabinets & drawers
___ Wipe down all walls, (scrub where needed) & remove all cobwebs
___ Wipe down each door, all sides (scrub where needed)
___ Wipe down all door jambs (frames), all must be excellent working order with no signs of physical abuse. 
___ Ensure all doors open and close properly
___ Wipe down all door knobs and locks, & ensure all are working properly 
___ Wipe down each light fixture, light globes & ceiling fans and blades. 
___ Clean windows & window sills 
___ All window coverings, curtains and rods must be straightened, washed, cleaned & dusted.
___ Wipe down all cabinet & drawers, (IN & OUT) & ensure all function propertly.
___ Wipe down all backsplashes and countertops in the home (including bathrooms)
___ Check all bathroom and kitchen counters caulking for dirt & mildew
___ Clean inside and outside of all sinks, tubs & showers, & inspect for chips.
___ Wipe down mirrors and trim, including baseboards & crown- molding (if equipped) 
___ Clean faucets and drain covers, including sink pop ups
___ All carpets must be vacuumed & steam cleaned, pay special attention to area’s the carpet meets the walls.
___ Sweep & pop all solid surfaces
___ Ensure all door stops are in place and function as they should.(replace if broken missing or bent)
___All appliances (Dishwasher, Oven, Cooktop, Microwave, so on) must be thoroughly cleaned, washed, sanitized including drip pans and knobs. (Please use proper cleaning chemicals for special surfaces, such as glass). 
___ Clean vent hood and screens (degrease), use degreaser.
___Inspection all switch & outlet plates, must be cleaned or replaced if broken or missing. 
___Clean and sweep all patios, balconies and storage closets, sheds & garage’s.
 ___Make sure all paint looks good - check all walls, cabinets (inside and out)  Repair any major marks and nail holes.
___If any painting was done, ensure all painting is cleaned up, such as no buckets of paint, no paint in and no sink clogs.
 ___Check all boards under sinks - report leaks if any. 
 ___Ensure outdoor lighting and fixtures function properly and are not broken. 
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